
Setting Your Diploma Name 
 

Students can identify the name that they wish to have printed on their diploma. 

1. From myCoyote, select Student Center. 

 

 

 

 
 
 



2. Scroll down to Personal Information (below Finances). 
3. Select Names. 

 

 
4. Select Diploma from the Name Type menu. 
5. Select Add. 

 

 

 

 

 

 



6. Enter your First, Middle (not required), and Last Names as you would like them to print 
on your diploma. 

7. Select Save.  

 

Successful save acknowledgement. 

8. Select OK. 

 

 

 

 

 

 

 



Your diploma name request will be routed to the Office of the Registrar for processing. Prior to 
processing, the Request Status will reflect Requested.  You will receive an email when it has 
been processed.  

 

After processing, the diploma name can be edited if needed. 

 

    

 

 

 

 

 

 

 


